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Murari Dhungel
(Examination Controller)



Important Instructions for Alternative Assessment Examinations

« Please be noted that Module-specific instructions will be given in the assignment question paper which shall be
known to you as and when you receive the question paper (as per the examination schedule).

General Instructions

. Each Take-Home Examination/ Assignment/Case Study/Essay will have a handed-in and hand-out date and time
and students are abided with the same.

o For example, an assignment hands-on date is 12:00 PM of July 25, 2020 and hands-out date is 12:00 PM of
July 27, 2020. In this case, the student can download the assignment question as per his convenience but
he/she is abided to submit the assignment on or before 11:59 PM of July 27, 2020

o If a student fails to submit as per the given time for even one minute, he/she will have to submit EC form.

o Acceptance/Rejection of EC request is the sole discretion of APU which shall be based on
genuineness/documentary support of the case.

« In general, time Duration of Take-Home examination will be ranging from 24 to 48 hours (Please check module-
specific instructions for  more details).

. Take-Home Examinations / Assignment/Case Study will be provided through Microsoft Teams only (Login
using your official email id created on @study.lbef.edu.np)

. All Submissions has to be made to Turnitin for which your login has already been created.

« Only one-time upload option will be given for all alternative assessments which means once you upload the
assignment, it shall be considered as final submission, and marking will be done on the basis of the same. Therefore,
you must be careful and cautious.

« The student will be required to submit computer typed submissions or as per instructions given in assignment
question paper. Handwritten submission will not be permitted.

« Inthe case of any diagram/figure/ table, the student has to redraw the same (copying images for online sources will
not be permitted).

« For programming-based assignments, students must use some free text-editor tool (to be decided by Module Leader)
for writing their code.



« Students are firmly advised to use paraphrasing method while writing their answers. Copying and pasting
text/data directly from Book/Internet or any other source will be referred to as Plagiarism.

 Plagiarism shall be checked for all submissions and exceeding the permitted limit which is 10%, will be subject to
a penalty ranging from deduction of marks or even awarding Zero Marks as per APU Academic dishonesty
regulations.

Submission of EC Form:

In case any student is not able to participate due to electricity/internet connection problem, they can fill the EC Form
(Subject to approval) and in that case student has to appear for the paper-based examination as and when they are
scheduled. The student has to submit the EC Form before the examination commencement date.

Remember you will get only one chance to upload on Turnitin.



